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Portfolio Assessment, Challenge Exams, Industry Credentials

END HERE

OPTION 2

OPTION 1

See the credit on 
your transcript 
within 30 days!

INDUSTRY 
CREDENTIALS

PORTFOLIO 
ASSESSMENT AND 
CHALLENGE EXAM

Request to meet with 
the Department Chair: 

CPL Info Request

After the meeting, the 
Department Chair will 

send a link to a form for 
you to complete.

Complete and submit 
the form with your 

information.

Form is received by the 
Department Chair. They 
verify the information is 

correct and submit.

The Cashier’s Office 
receives the form. Pay 

your fees at the Cashier’s 
Office, and they will submit 

payment confirmation to 
the department chair.

Take your exam or 
submit your portfolio 
based on the timeline 
the department chair 

provided you.

Take your exam or 
submit your portfolio 
based on the timeline 
the department chair 

provided you.

Complete and submit 
the form with your 

information.

Form is received by the 
Department Chair. They 
verify the information is 

correct and submit.

The department chair 
sends your results to the 

Credential Evaluator.

START HERE



Standardized Exams (CLEP and DSST)

Visit the CCA Testing Center 
webpage to see the list 

of DSST and CLEP exams 
offered:

List of Exams

START HERE

END HERE

Schedule an appointment 
with an Academic Advisor 

to go over your degree/
certificate program 

requirements.

Visit the CCA Testing 
Center webpage to 

schedule your exam.

Pay for your Exam at 
the Cashier’s Office.

Take your exam at the 
CCA Testing Center at the 

time you scheduled.

Your results will 
automatically be sent to 
the Credential Evaluator.

See the credit on 
your transcript 
within 30 days!



Published Guides

 Review the CPL Information 
Dashboard to determine if 

your industry experience has 
already been mapped to one 

of the standard guides.

START HERE

END HERE

See the credit on 
your transcript 

within 30 days!*

*The CCA Credential Evaluator 
will apply any awarded credits to 
your transcript within 30 days of 
receiving your documentation.

CCA RECOGNIZES GUIDES SUCH AS THE FOLLOWING: 
 
• American Council on Education (ACE) National Guide to College Credit for Workplace Training 
• ACE Military Guide – Guide to the Educational Experiences in the Armed Forces 
• National College Credit Recommendation Service (NCCRS) Credit Recommendations 

Contact the organization 
that awarded you any 
official scores/reports/

certificates and ask them 
to send your records to the 
CCA Credential Evaluator.

If you cannot find your specific 
industry experience already 

mapped, set up a meeting with 
an Academic Advisor to go over 

your options. Just because it’s 
not listed, doesn’t automatically 
disqualify you from potentially 

earning credit!

If your experience CAN be 
mapped to a guide, contact 

the organization that awarded 
you any official scores/reports/

certificates and ask them to 
send your records to the CCA 

Credential Evaluator.

CCA CREDENTIAL EVALUATOR 
SUBMISSION OPTIONS
 
• Mail:  

16000 E. CentreTech Pkwy  
Aurora, CO 80011  

• Email: records@ccaurora.edu
OPTION 1:

If you see your information is 
already mapped on the matrix

OPTION 2:
If you DO NOT see your information 

is already mapped on the matrix


